Financial Services I

Competencies:

Perform accounting procedures



    
Week:  1.9



Demonstrate business math/10-Key skills
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Research business ethics and make ethical decisions



Word process documents for business



Participate in Business Professionals of America

***All work due on Fridays unless otherwise noted.***
Monday, October 12
 
SSR SCHEDULE (Lab ends @ 11 a.m.)
Accounting I:

5-2 Work Together, On Your Own, Application
Accounting II:

9-4 Work Together, On Your Own, Application
Bus. Prin.:

Finalize International Business Presentations
MS Office:

Word – Unit A Chapter Work (will be a review for many)




BPA Style Manual – Memorandums or Memos – Key Sample together
Tuesday, October 13  

BPA State Officer Paperwork due today
Accounting I:

5-3 Work Together, On Your Own, Application

Accounting II:

9-5 Application
Bus. Prin.:

International Business Presentations
Wednesday, October 14
END OF 1ST 9 WEEKS
Accounting I:

5-4 Work Together, On Your Own, Application

Accounting II:

9-6 Mastery; 9-7 Challenge is Ex. Cr.

MS Office:  

Unit A Skills Review – Make “Summer time in the City Festivals” a BPA Memo




Important:  Your memo needs to be 100% perfect – no mistakes – AND in BPA Style.
Bus. Prin.:

4-1 Lecture/Discussion:  Social Responsibility and Business Ethics, p. 74
Thursday, October 15
No School – Teaching In-Service Day
Friday, October 16

No School
LOOKING AHEAD…..

· October 19 – BPA State Officer Screening
· October 23 – Jean’s Day for those who sold Fair Share
· October 30 - $10 + Permission Slip due for BPA State Conference (optional)

· November 19 – BPA State Fall Leadership Conference (optional)
· Leave 9 a.m./Return to ECC @ 3:30 p.m.

· Professional Dress

· Money for Lunch

· Select Workshops – descriptions at www.ohiobpa.org – FLC
Extra Weekly Assignment Sheets available at http://moodle.efcts.us
