Financial Services I

Competencies:
Perform accounting procedures




    Week:  1.3
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Demonstrate business math/10-Key skills




Perform introductory business activities



Prepare spreadsheets




Participate in Business Professionals of America

***All work due Friday unless otherwise noted***
Monday, August 31
Accounting I:

2-1 Work Together, On Your Own, Application

Accounting II:

6-1 Work Together, On Your Own, Application

MS Office:

Excel Unit A – Visual Workshop, pp. Excel 
Bus. Prin.:

Complete any lecture/discussions left from last week.
Columbus Companies:  Learning about Business in Columbus – Handout/Draw



Note:  This project is due Thursday.
Tuesday, September 1
BPA OFFICER APPLICATIONS DUE TO MRS. KOCHER TODAY.
Accounting I:

2-2 Work Together, On Your Own, Application

Accounting II:

6-2 Work Together, On Your Own, Application
MS Office:

Excel Unit A TEST
Bus. Prin.:

Columbus Companies project
BPA:


Emblem - Review the parts – Membership Packet
Wednesday, September 2
Accounting I:

2-3 Work Together, On Your Own, Application

Accounting II:

6-3 Work Together, On Your Own, Application
MS Office:  

Begin Unit B – Chapter Work “Formulas and Functions” – together, Excel p. 26




Finish Unit B together in class – Print out Unit B Chapter Work/Turn in today.
Bus. Prin.:  

Columbus Companies project
BPA:


Can you recite the parts of the Emblem?

Thursday, September 3
Accounting I:

2-4 Application only

Accounting II:

6-4 Work Together, On Your Own, Application
Calculator:

Lesson 2 – Lecture/Discussion - Record your answers on Sheet 2

Bus. Prin.:

Company Research project due today.



Test over C. 1
MS Office:

Unit B – Concepts Review, Excel pp. 42-43 (Key answers in Word)
BPA Officer Candidates – Run through speeches with Mrs. Briggs today
Friday, September 4
Accounting I:

2-5 Mastery; 2-6 Challenge Ex. Cr.

Accounting II:

6-5 Mastery; 6-6 Challenge Ex. Cr.

BPA Meeting Period:   Chapter Meeting, Room 1206 – Good luck, Candidates!
MicroType Pro:
Alphabetic Keyboarding Lesson 1 (?)
Complete unfinished work……MS Office?  Calculator?
Class Website:


� HYPERLINK "http://financialservicesi.weebly.com/" ��Financialservicesi.weebly.com�











