Financial Services I

Competencies:

Discuss the role of accounting





Week:  1.1
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Explore accounting careers





    



Demonstrate business math/10-Key skills




Perform introductory business activities



Prepare spreadsheets




Participate in Business Professionals of America

Monday, August 17
WELCOME TO DAY#1!

Orientation to Eastland Career Center – Rules, Procedures
10 a.m.  Building Tour

Tuesday, August 18

Getting Organized – ProgressBook, Notebooks, Calendars
FS Lab Procedures:  Logging into the computer, setting the default printers, typing in Word, printing, turning in work, “DAN” method—Date, Assignment, Name in Header on all work turned in.
Introduction to BPA:  Video

Wednesday, August 19
Financial Services:
Orientation to Financial Services Packet – Lab Procedures, Professionalism Grade

Accounting:

Careers Project - Handout
MS Office:

Excel Spreadsheets – Begin Unit A – Chapter Work (together)




Handout:  Excel Unit A Terminology Sheet
BPA:


10 a.m./Junior Orientation – MP Room




Take your personal items with you as we won’t be back to lab.  Pencil needed.

BPA:


Membership Packet:  National/State Websites; Assignment:  Memorize the BPA Pledge

Thursday, August 20
Start the Process for Setting up http://www.aplia.com for online Accounting Homework

Accounting I:

1-1 Work Together, On Your Own, Application
Accounting II:

_________________________________________________________________
Accounting:

Careers Project – Handout

MS Office:

Excel Spreadsheets – Unit A Chapter Work (together)
10-Key:

Begin calculator introduction – C. 1
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Answer Sheet Lesson 1 (due Friday)

BPA:


Do you know the pledge?  Let’s practice!
Friday, August 21

Organizational Activity:  Set up P: with correct folders for classes and for Lab?
Accounting:

Careers Project due today
Accounting I:

1-2 Work Together, On Your Own, Application 
Accounting II:

_____________________________________________________________
Bus. Prin.:

Pre-Test (no grade, just knowledge base info)
MS Office:

Excel Spreadsheets – Unit A Chapter Work (together)
BPA:


Reciting the BPA Pledge starts today!

Looking ahead…..
· Friday, September 4 – Chapter Meeting Day

· Officer Candidates will give speeches this day.

Please let Mrs. Briggs know if you are interested in running for BPA chapter office!








